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ABSTRACT 

This agreement between St. Louis Community College 
(SLCC) and the Junior College District-National Education Association 
(JCD-NEA) establishes board policy with respect to the employment of 
full-time faculty at SLCC. The articles in the agreement establish 
provisions and rights with respect to: (1) SLCC*s recognition of the 
right of full-time faculty to choose their own representation; (2) 
the JCD-NSA*s rights; (3) board and management rights and 
responsibilities; (4) discussion and impasse procedures; (5) 
nondiscrimination; (6) personnel files; (7) personal and academic 
freedom; (8) outside employment; (9) faculty responsibilities and 
workload; (10) conference attendance; (11) evaluation; (12) transfer 
and retraining; (13) minimum qualifications for academic rank; (14) 
advancement on the salary schedule; (15) full-time faculty salary 
schedule; (16) overload compensation; (17) salary rates for summer 
session? and extended time; (18) special problems, independent study, 
and low enrollment courses; (19) employee insurance and annuity; (20) 
faculty promotion in academic rank; (21) dues and payroll deductions; 
(22) paid and unpaid leaves of absence; (23) retirement; (24) 
employment of family members and educational benefits for employees 
and employees* families; (25) faculty grievance process; (26) 
reduction in the workforce; (27) nonrenewal of contract; (28) 
dismissal; (29) resignations; (30) working conditions; and (31) a 
savings clause. (EJV) 
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INTRODUCTIQM 



The following understandings have been reached by 
representatives of the St. Louis Comaunity Coll*.ge and 
the Junior College District-National Education 
Association. Certain of these statements are identical 
to existing Board Policies or Procedures, while other 
statements constitute recommended changes or additions 
to existing Policies or Procedures. The joint 
representatives hereby submit these statements to the 
Board of Trustees of the St. Louis Community College 
for consideration, and the representatives recommend 
their acceptance, to constitute Board Policy. It is 
recognized that these statements will also be presented 
by the Junior College District^-National Education 
Association to their membership for consideration, but 
that the decision as to adoption of the statements as 
Board Policy is solely that of the Board of Trustees. 
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July 20, 1987 
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PREAMBLE 



The purpose and intent of this Statement of Under-* 
standings is to set forth various provisions of Board Policy 
of the St. Louis Community College that are applicable to 
the full-time faculty employed by the College. Existing 
Board policy provisions and other applicable procedures nov 
expressly included in this statement are considered in full 
force and effect unless specifically contrary to a provision 
included in this Statement* 

Provisions set forth in this Statement of Under- 
standings previously have been discussed between an 
Administrative Committee appointed on behalf of the Junior 
College District of St. ""ouis/St. Louis County (hereinafter 
referred to as **the Col 3ge'')f and a committee representing 
the Junior College District-National Education Association 
(hereinafter referred to as ''the Association **) > and both 
committees have recommended acceptance of such provisions 
to constitute Board Policy. The Statement is the result 
of a mutual belief by the Administration of the College and 
the Association that good faith discussion is a sound means 
to express a Joint desire to.continue to provide quality 
education and to maintain high standards of academic 
excellence » while giving legitimate expression and effect 
to proper concerns of the faculty. 

Representatives of the College and the Association hkve 
committed themselves to fully open and honest communication 
and to the principles of mutual consultation and discussion 
in areas of joint and appropriate concern. The intent of 
such discussions is to arrive at concurrence for 
recommendations to be presented to the College Board of 
Trustees for their acceptance. 

It is the intent of the representatives of the College 
and the Association that the Board Policies incorporated in 
this Statement will, upon approval by the BoarJ, remain in 
effect at least through June 30 » 1989 » subject to applicable 
law, the rights of the Board of Trustees, and the limited 
reopener provision described in Article IV, The Association 
recognizes the legal right of the Board of Trustees to 
change policy at any time. Subject to its right to make 
immediate changes deemed necessary by the Board, the Board 
acknowledges that the joint interest of both the faculty 
and the Administration would, except in other than 
exceptional circumstances, normally best be served by 
advance submission of any proposed changes in any specific 
provision in this Statement of Understandings to the 
discussion procedures set forth in Article IV of this 
Statement. 



ARTICLE I 



RECOGNITION 



The College, pursuant to Board Policy proviaion 3.20, 
has recognized the right of the full-time faculty to choose 
its own representative organization to carry on good-faith 
discussions in au-tters relating to the wages, hours and 
working conditions of faculty meabera - subject, however, 
to the constitutional right of individual employees to 
communicate with the Board of Trustees and to petition 
for redress of grievances. In accordance with the 
Resolution adopted January 11, 1982, the Board of 
Trustees of the Col'ege recognizes the Association as the 
representative of th.- full-time faculty of the College, and 
it is the exclusive representative organization so 
recognized. Further, the Board has directed the Chancellor 
and/or his designees as the representative of the Board of 
Trustees to carry on good- faith discussions with representa- 
tives of the Association in matters relating to the wages, 
hours and working conditions of such faculty members - 
subject, however, to the constitutional right of individOal 
employees to communicate with the Board of Trustees and to 
petition for redress of grievances. The intent of these 
discussions is to arrive at concurrence and to have mutually 
agreed to understandings jointly recommended to the College 
Board of Trustees for adoption. 



ARTICLE IX 



ASSOCIATION RIGHTS 



The College recognizes that the Association and its 
members shall not be discriminated against in the use of 
College campus facilities and equipment* The Association 
and its representatives shall have the right to make use 
of College campus buildings and facilities at reasonable 
times when such buildings and/or facilities are not 
otherwise in use. The College may require reasonable ad- 
vance written registration for use of such buildings or 
facilities, and is authorised to charge for all added 
costs above those of normal operations* 

The College shall provide a glass enclosed bulletin board 
on each ccuapust exclusively for the use of the Associa- 
tion, at a place mutually agreed to between the 
Association and the College. Official notices and other 
matters relating to the Association may be posted on 
such bulletin boards by the Association/ The Associatioit 
also may apply for the * use of existing nonexclusive 
bulletin boards at the separate campus locations, through 
normal application procedures, and there shall be no 
discrimination against the Association or its members 
in authorising their proper use of such bulletin boards* 
The Association may secure the bulletin board in a 
reasonable manner* 

The Association may use the College internal mail service 
and faculty mail boxes for appropriate conuBunications to 
faculty members* 

Names, campus addresses and campus telephone numbers of 
all College faculty members shall be provided without 
cost to the Association, within a reasonable time after 
the beginning of the contract year. The same information 
will be provided in regard to faculty members hired 
during the contract year, without cost to the Associa- 
tion, within a reasonable time following their 
employment* 

Authorized representatives of the Association shall be 
permitted to transact official Association business on 
College property at all reasonable times as long as 
official business of the College is not disrupted* 

The Collei^e will provide one office space for the 
Association at a campus to which the President of 
the Association is assigned as of the commencement of 
the fall semester* The location of the office is to 
be designated by the College. 



n 



The Association may nominate three (3) full-time faculty 
members for consideration by the College for appointment 
as part of the faculty component of each of the following 
campus-wide committees: Promotion, sabbatical leaves, 
extended and released time, A faculty member may only be 
nominated to a committee at his/her campus and may not be 
nominated for more than one committee. The College shall 
appoint one (1) of the three (3) nominated faculty mem- 
bers to each of the specified committees on each campus, 
provided that none of the three nominees has been se- 
lected to the committee through another available 
process • 



ARTICLB III 

BOARD AND MANAGEMENT RIGHTS AND RESPONSIBILITIES 



It is recognized that the Board of Trustees has the 
final responsibility and legal authority to determine and 
change policies and procedures relating to the faculty , with- 
in its discretion, and that nothing contained in this 
Statement of Understandings is to be construed as abdicating 
any of such rights, duties and responsibilities* Further, it 
is recognized that the College continues to retain all 
existing aanagenent rights and prerogatives, including the 
right to establish, promulgate or change any procedures or 
practices that are not contrary to a provision in this 
Statement, and to exercise such other management rights as 
are not explicitly limited by this Statement. 



• 7 - 



ARTICLE IV 
D ISCUSSION PROCEDURES ANfi IMPA8SE 



The Board of Trustees^ the Administration i and the 
Association acknowledge that the welfare of the students and 
the maintenance of a hi£ih*-caliber learning environment at the 
St. Louis Community College is paramount to the College > and 
such goals are to be promoted by the Boardy the Administra- 
tioni and the faoultyi within the resources available to the 
College. 

While final responsibility and authority as to matters 
of wages I hours 9 and working conditions of the faculty 
remain vested solely in the Board of Trustees 9 it is the 
policy of the Board to seek an exchange of views between the 
Associationi representing the facultyy and the College to 
assist the Board in reaching its ultimate determinations as 
to these matters. In order to implement this policy 1 the 
following procedures are established to provide an orderly 
process of receiving appropriate input from both the College 
and the Association > and hopefully concurrence between 
representatives of both the College and the Association as to 
recommendations to the Board. 

A. Faculty members have the right to joiny or' not to joiny 
the Association or any other organization seeking to 
represent them on matters relating to wages 1 hours and 
working conditions. Membership in any such organiza-* 
tion shall not be required as a condition of 
employment. 

Any full-time faculty member may present a proposal 
relating to faculty wages » hours » or working conditions 
to the Association for consideration. The Association 
shall not discriminate against faculty members based 
upon Association membership in determining whether to 
present any legitimate faculty proposal to the 
Administration and/or the Board of Trustees. Faculty 
members retain all applicable legal rights to present 
appropriate proposals directly to the College and/or 
Board. 

Bt The Board supports good- faith discussions between 

representatives of the Association and of the College > 
and anticipates that such representatives will ex-* 
change and discuss appropriate proposals relating to 
faculty wages, hours 1 and working conditions) with the 
goal of obtaining concurrence between the representa- 
tives as to recommendations on provisions to be 
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included in this Statement of Understandings. It is 
anticipated that the first discussion meeting will be 
held before the end of the fall semester of each 
academic year with the exact date of that meeting and 
future meetingc established by mutual agreement 
between the representatives of the Association and the 
College. Both the representatives of the Association 
and the representatives of the College recognize that 
understandings between ^hem agreed to through the 
discussion process are only tentative > and that the 
Board has ultimate authority to determine Policy. If 
the Association and the College reach tentative under- 
standings and accord in regard to all provisions being 
discussed in the meet-and-conf er process, the urder- 
standings will be reduced to writing and shall be 
submitted by the Association for ratification vote to 
the applicable faculty members. It is further 
recognized that such tentative understandings will not 
be submitted to the Board as joint recommendations 
until and unless the Association obtains appropriate 
approval of the entire Statement of Understandings, 
as it was tentatively agreed upon, from the faculty 
membership of the Association. 

In the event that the jointly, submitted and recommended 
Statement of Understandings is not approved by the 
Board in its entirety, the Board may adopt as Board 
Policy such portions of it as the Board chooses to 
adopt, or the Board may refer all or portions of the 
Statement back to the representatives of the College and 
of the Association for further discussion, consider- 
ation, and recommendations. If the Board does not refer 
the Statement or any portion of it back to the joint 
representatives,, no further discussions between the 
representatives relating to the Statement need to be 
held during the applicable current College year. 

In the event that by May 1 of the College year in which 
th^ discussions commenced, or after a referral by the 
Board for further discussions, the representatives of 
the College and the representatives of the Association 
do not. reach concurrence upon the entire Statement of 
Understandings to be submitted to the Board, including 
economic items, or if the Association does not by such 
date obtain appropriate approval of the Statement as 
tentatively agreed upon, representatives of either the 
College or the Association may declare an impasse in 
discussions. An impasse is declared by giving written 
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notification of impasse to an appropriate representative 
of the other discussion tea&. An impasse may be 
declared earlier than May 1 by mutual written agreement 
between the College and the Association. 

Upon declaration of an impasse, the Board will arrange 
to have the respective positions of the Association and 
the College presented to them for their consideration. 
The Board may adopt as Policy such portions of the 
respective recommendations of the College and the 
Association as it may elect to adopt, or it may refer 
all or portions of the matters under consideration 
back to the representatives for additional joint discus- 
sions, hopefully leading to concurrence and joint 
recommendations. The Board may instruct the representa- 
tives to seek mediation assistance from the Federal 
Mediation and Conciliation Service (FMCS) for the 
additional joint discussions. 

While it is anticipated that the discussion procedures 
set forth in this Article IV would normally be followed 
prior to making changes in Board policies applicable to 
the full-time faculty, the Board is not obligated to do 
so. Relevant and appropriate matters may be referred by 
the Board for joint discussion between representatives 
of the College and of the Association during the College 
year for which the Statement is applicable, even after 
the Statement of Understandings has been adopted as 
Board Policy. The applicable provisions of paragraphs 
A, B, C, and D of this Article IV shall govern any such 
referral for additional discussions. 

It is understood that, during the stated period covered 
by thi Statement of Understandings, neither representa- 
tives of the College nor of the Association may open 
discussions to revise, eliminate, or add to any provi- 
sions of, this Statement of Understandings, nor require 
reopening discussions with the other p^rty relating to 
any other matter concerning wages, hours or working 
conditions of the faculty, whether or not expressly 
covered by this Statement, tith the following exception: 
Either the College or the Association may open discus- 
sions for the purpose of possible revision of the full- 
time faculty salary schedule (Article XV), overload 
compensation for full-time faculty (Article XVI), 
salary rates for summer sessions and extended time 
(Article XVII), employee insurance and annuity 
(Article XIX), Paragraph E (Additional Comoensation 
for Faculty) of Article IX (limited to issue 
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of preferences or priorities , if any, as to selection 
for overload and summer teaching positions, 
including faculty from other campuses of the College), 
plus retirement (Article XXIV) and one additional arti- 
cle if both parties mutually agree to reopen dis- 
cussions in regard to one or both of the latter 
two art; ^^s, by giving written notice to tne 
other p^ ' of a desire to reopen discussions on one or 
more of these seven Articles, between December 1 and 
December 15 of the calendar year prior to the year in 
which the proposed changes are desired to first become 
effective. 

Either party may utilize the services of outside 
consultants to assist in discussions including at- 
tendance ^tf and participation in, Joint sessions. 

To keep the Board informed as to the respective 
positions of the College and the Association and as to 
the progress of discussions, the Board may, within its 
discretion, request the Association and/or the College 
to present a progress report to the Board at a Board 
executive session in any-year in which discussions are 
being held between the parties. 



ARTICLE V 



NONDISCRIMINATION 



The College strongly subscribes to the philosophy of 
equality of opportunity for all persons regardless of 
race i creedf color i sex i religion i national origin i 
ancestry, handicap, age or political affiliation with 
respect to employment. 

The College shall not discriminate against any faculty 
member on the basis of membership in or the failure to 
join the Association or any other employee union 
organization. Faculty application forms and oral inter- 
view procedures shall not refer to membership in or 
preference for the Association or any other employee 
union organization. 



ARTICLE VI 
PERSONNEL FILES 



A. There will be only one official personnel file on an 
employee at the location where he/she works and only 
one official personnel file on the employee at the 
Administrative Centeri plus the faculty evaluation 
system file. Each faculty member may review the entire 
contents of his/her official personnel and evaluation 
files during normal office hours. An officer of the 
Association may, at the written request of the facility 
member! accompany him/her in such a review. The review 
shall be conducted in the presence of the adminls- 
trator(s) or designee responsible for the safekeeping 
of their personnel file. Faculty members shall have 
the right to obtain a copy of the contents of their 
official personnel and evaluation files. 

B. The person or persons who draft and/or place material 
in a fL.culty member's personnel file shall sign the 
material and signify the-date on which such material 
was drafted and placed in the file. 

C. A faculty member shall have the opportunity to attach 
his/her own comments to any derogatory material placed 
in his/her personnel file. Any derogatory material 
placed in an employee's personnel file and not shown to 
a faculty member within twenty (20) work days after 
receipt of and placing the material in the file shall 
not be allowed as evidence in any grievance 9 evaluation 
or in any disciplinary action against such employee. 

D. College employees carrying out the official functions 
of the College are entitled to access to personnel 
files. 

E. A faculty member may place materials in his/her evalu- 
ation file. Voluminous materials may not be placed in 
such files 9 but a summary sheet referencing such 
materials may be placed in the file. 

F. Derogatory materials that may have be'^n placed in a 
faculty member's official personnel filet but which were 
nev-^r uti' zed as a basis of any warning noticet 
corrective ounseling> or disciplinary action of any 
kind against the faculty member, may not be utilized by 
the Board or any advisory arbitrator as. a progressive 
basis for any subsequent disciplinary action against the 
faculty member, after such material has been in the file 
for five (5) years. 
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ARTICLE VII 



PERSONAL AND ACADEMIC FREEDOM 



The College endorses the principle of academic freedom. 
The College further statei^ as follows: 

A. The College desires to foster in its students a respect 
for differing poincs of view and supports the faculty's 
freedom to present controversial issues relevant to 
course subject matter*. 

B. The College will not condone student or faculty actioas 
which deprive other students or faculty of their rights, 
and the College will not interfere with a faculty mem- 
ber's legitimate exercise of freedom of speech r of 
other constitutional rig'bics. 

C. The College acknowledges a faculty member's right to 
properly and fairly control the learning environment in 
the classroom, and the College recognizes that while 
legitimate due process" rights of students must be 
preserved, faculty members also have a right to properly 
protect the classroom environment from disruptive stu- 
dent conduct or accivities that are deleterious to the 
learning process e 

D. The College will inform the faculty of the College 
procedure for implementing C above, and make available 
to the faculty the College guidelines for handling of 
student r^omplaints, within one (1) month of the 
commencement of the semester • 



ARTICLE VIII 



OUTSIDE EMPLOYMENT FOR PULL-TIME FACULTY 



The Board of Trustees recognizes that many faculty wish 
to undertake outside emplo^inent and that some of these 
activities may enhance the faculty member's professional 
development. Full-time faculty of the College are subject 
to the following parameters of permissible outside 
employment: 

A* The' primary work obligation of full-time faculty 
members is to the College t The assignment and 
scheduling of faculty shall be at the discretion of 
the College. 

B. A full-time faculty member of the College 

may engage in outside employment only if > in 
the reasonable judgment of the administration, the 
outside employment does not: 

1. Occur at a time when the faculty member is 
assigned or expected to perform his/her assigraed 
duties; 

2. Diminish the faculty member's efficiency or 
attention in performing his/her primary work 
obligation at the institution. 

C« All regular or continuing outside employment of a 

full-time faculty member of the College during 
the faculty member's contract year must be 
reported prior to beginning such employment. 

D. Full-time outside employment during the contract year 
is in conflict with paragraphs A and B (1) and (2). 

E. This policy does not apply to outside employment 
undertaken by a full-time faculty member during 
periods outside of his/her contract year, except that 
no such faculty member may engage at any time in out- 
side employment that constitutes a conflict of 
interest. Teaching a course at another college does 
not necessarily constitute a conflict of interest. 

A faculty member may utilize the grievance 
procedure (Article XXVI) to dispute an i>dverse 
decision made by the College against the faculty 
member based upon the College's determination that 
a conflict of interest exists. 
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ARTICLE IS 
FACULTY RBSPONSIBILITIBS AND WORKLOAD 



Faculty Def initiona 

The faculty are those members of the certificated staff, 
including department ciliairs, who are assigned responsi- 
bilities for instruction, student services or in 
instructional resources for not less than 50* of their 
total assignment and who are compensated on the basis of 
the full-time faculty salary schedule. Unless otherwue 
specified, faculty are compensated on a ten (10) month 
schedule for a contract year of thirty-six (36) full 
service weeks. Faculty will be governed by provisions 
in the individual faculty contracts. Faculty may be one 
of the following: 



1. Probationary 

All full-time faculty with three (3) years or less 
of satisfactory service to the College will 
be on probationary status and receive annual 
probationary contracts during that tim*. Probation- 
ary faculty will be subject to nonrenewal of 
contract on an annual basis. During this probation- 
ary period, extensive administrative analysis and 
evaluation of their professional performance will 
take place. 



2. Continuing 

Upon the approval of the Board, continuing faculty 
status will be granted after completion of three (3) 
years of satisfactory full-time service. Continuing 
status will entitle the faculty member to 
reemployment each year at no less than the last 
annual salary received, subject to provisions of 
dismissal and reduction in force. 



3. Temporary 

Temporary faculty are those whose appointments are 
within the following categories: Short-term 
substitutes, one semester or one academic year onl; 
or externally funded. The employment of all 
temporary faculty will automatically expire at the 



stated time» No notice of nonrenewal will be 
required or given. Temporary faculty will not 
be eligible for continuing faculty status, regard*- 
less of length of service. A temporary faculty 
member who has been continuously employed by the 
College on a full-time basis for at least five (5) 
years, and who is deemed by the College to have 
performed satisfactorily, will be considered, on a 
preferential basis, for a potential permanent 
opening in the position in which he/she had been 
employed as a temporary faculty member if regular 
nonexternal funding becomes available so as to 
enable the College to create an additional permanent 
position. Temporary faculty who move to permanent 
positions without a break in service will receive 
credit for years or semesters of service from their 
original date of full-time employment, but will be 
on probationary status as outlined above. 

Full-time Faculty Duties and Responsibilities 

1. Faculty load involves the sum of all activities in 
which a college teacher is expected to be engaged 
that are related to professional duties and 
responsibilities. 

2, For full-time instructional faculty, these duties 
and responsibilities normally include: 

a) formal course contact teaching hours; 

b) preparation and planning for instructing assigned 
classes in accordance with course objectives; 

c) preparing and correcting examinations and other 
student work assignments; 

d) scheduling student conferences to review indi- 
vidual student progress; 

e) assip-^ance in student academic advisement; 

f) participation in departmental selection of course 
texts, instructional equipment, library books and 
nonprint resource materials; 

g) participation in departmental development, 
evaluation and revision of course objectives and 
outlines, instructional strategies, and systems 
of evaluation of student learning. 

In appropriate departments, course preparation 
includes maintaining or preparing equipment, 
arranging for expendable supplies for laboratories, 
shops and studios, and supervising laboratory 
assistants, when authorized. 



other responsibilities or assignments of full-*time 
instructional faculty may include: 

a) participation on other departmental, divisional » 
campus and college-»wide committees; 

b) appropriate assistance to part-time faculty; 

c) assistance in student recruitment » job place- 
ment or transfer placement; 

d) sponsorship of student activities > groups or 
clubs; 

e) attendance at faculty meetings and institutional' 
ceremonies or meetings; 

f) participation in community activities* 

Faculty are expected to remain current with their 
instructional fields or disciplines through a planned 
program of professional development activities and to 
update and revise their course outlines and materials 
to reflect changes in content and/or methodology* 

The College reserves the right to assign other normal 
professional responsibilities as may be appropriate* 

For full-time Counselors » these assigned duties and 
responsibilities may include: 

a) personal counseling including referrals to 
appropriate specialists or agencies; 

b) career counseling including assessment and 
assistance in career choice and program/course 
selection; 

c) transfer counseling including goal setting and 
interpretation of articulation requirements; 

d) assistance in academic advising; 

e) general orientation counseling; 

f ) student recruitment activities and admissions 
counseling; 

g) instruction of personal development courses or 
related workshops and seminars; 

h) appropriate assistance in job placement and 
follow-up of current and former students; 

i) counseling related to student retention; 

j ) assessment I diagnostic testing t and interpre- 
tation of results* 

Other responsibilities of full-time counselors may 
include: 

a) liaison with instruction departments or programs 
within the College; 

b) liaison with local high schools and collegiate 
institutions ; 

c) maintaining appropriate records of counseling 
activities; 

- 18 - 



20 



d) participation on departmental » divisional, campus 
and college-'Wide committees; 

e) sponsorship of student activities, groups or 
clubs; 

f ) attendance at faculty meetings and institutional 
ceremonies or meetings; 

g) participation in community activities c 

Counseling faculty are expected to remain current in 
the counseling field through a planned program of 
professional development activities and should 
develop methods for evaluating the counseling 
process • 

The College reserves the right to assign other 
normal professional responsibilities as may be 
appropriate. 

For full^-time faculty in Instructional Resources 
assigned to Library Services, these duties and 
responsibilities may include: 

a) reference and circulation assistance to students, 
staff, faculty and community users; 

b) evalua':ion and selection of materials for the 
library collection; 

c) preparation of bibliographies; 

d) planning, organizing and conducting formal and 
informal library use instruction, and general 
library orientation; 

e) assisting faculty in materials selection for 
current and new programs; 

f ) assisting in the general supervision and 
maintenance of the library catalogs and 
facilities ; 

g) consultation with classroom faculty on the 
integration of library services into the 
learning process. 

Other responsibilities of full-time Library Service 
faculty may include: 

a) evaluation of library policies and procedures and 
assessment of library usage; 

b) supervision and training of nonprofessional 
stcff ; 

c) participation on departmental, di^risional, campus 
and college-wide committees; 

d) sponsorship of student activities, groups, or 
clubs; 
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e) attendance at faculty meetings and institutional 
ceremonies or meetings; 

f) participation in community activities. 

Library service faculty are expected to remain cur* 
rent in the Library services field and in assigned 
subject fields through a planned program of 
professional development activities. 

The College reserves the right to assign other 
normal professional responsibilities as may be 
appropriate. 

For full-*time faculty in Instructional Resources 
assigned to Library, Media or Television Services, 
these duties and responsibilities may include: 

a) providing leadership to instructional faculty in 
the design, development and utilization of media 
resources, including instructional television; 

b) coordinai;ing the selection and acquisition of 
commercially prepared media materials; 

c) coordinating the scheduling and use of audio- 
visual equipment -and materials; 

d) coordinating graphic, photographic, audio and 
video production; 

e) maintaining the catalog of nonprint materials; 

f ) supervising the maintenance of inventory of 
media equipment; 

g) designing, maintaining and supervising media 
facilities and studios; 

h) providing consultation and instruction in media 
technology and television; 

iy assisting in the design of media-based 

instructional systems; 
j) providing appropriate evaluation and assessment 

of media and television services. 

Other responsibilities of full-time Media and 
Television Services faculty may Include: 

a) supervising and training of nonprofessional 
staff; 

b) development and coordination of long-range media 
planning ; 

c) participation on departmental, divisional, 
campus and college-wide committees; 

d) sponsorship of student activities, groups, or 
clubs; 

e) attendance at faculty meetings and institutional 
ceremonies or meetings; 

f) participation in community activities. 
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Media and Television Services faculty are expected 
to remain current in madia and television services 
through a planned program of professional develop- 
ment activities. 

The College reserves the right to assign other 
normal professional responsibilities as may be 
appropriate. 

Faculty Staffing Guidelines and Workload Policies 

The following definitions of staffing guidelines » the 
work year, work week and teaching loads reflect the 
faculty's responsibilities and functions with respect 
to service to students 9 the College and the community. 

1. Staffing Guidelines 

The guidelines for determining the number of full- 
time teaching faculty positions at each campus shall 
be as follows: 

a. The average of the Fall and Spring census date 
credit hours enrollment shall be divided by 375. 

b. Subject to the availability of funds, the guide- 
line, number of full-time teaching faculty 
positions shall be 75 percent of the number of 
a) above t plus additional full-time positions co 
provide for released or assigned time for 
departmental administration , intercollegiate 
coaching assignments and other special 
circumccances • 

2. Work Year 

The normal full-time faculty contract year will 
consist of thirty-six (36) full service weeks, 
normally scheduled to begin no earlier then 
August 15th and to end no later than May 31st of 
each regular academic year, unless otherwise 
specified in the academic calendar adopted by the 
Board of Trustees. For instructional faculty, at 
least thirty- four (34) of these thirty-six (36) 
weeks will be for formal instruction and fin<il 
examinations/student evaluations, in accordance 
w th the academic calendar. 



3* Work Week on Campus 



It is recognized that instructional faculty members 
meet a significant part of their re&ponsibilities , 
such as class preparation and professional develop- 
ment > off campus. However > formal teaching or 
support responsibilities y plus the need to be avail- 
able for work with students and with other college 
staff, require the faculty member's presence on 
campus for a significant time period each week. 

Therefore, in addition to their assigned teaching 
responsibilities, exclusive of overload, full-time 
instructional faculty are to schedule no less than 
ten (10) approved hours per week on campus for 
student consultation and assistance, normally spread 
over five (5) days per week for each of the thirty- 
four (34) instructional service weeks. During the 
two (2) other service weeks, instructional faculty 
are expected to be on duty and available to be as-* 
signed to assist in student recruitment, advising 
and registration, and to perform other professional 
responsibilities, mich as course preparation. 

Other full-time faculty members, such as those in 
counseling, library and media services, will be 
scheduled for a normal work week of a minimum of 
thirty-five ( 35 ) hours . 

Teaching Loads for Instructional Faculty 

1. The normal teaching load for full-time instructional 
faculty shall consist of an average of fifteen (15) 
credit hours per semester or thirty (30) credit 
hours per academic year, except for special con- 
ditions listed below: 

a. In cases where English Department faculty are 
teaching three (3) or more approved composition/ 
writing courses, the normal teaching load shall 
consist of twelve (12) credit nours per semester 
or twenty- four (24) credit hours per academic 
year, provided there are at least three (3) 
additional scheduled student conference hours per 
week above and beyond the normal amount specified 
in C 3 of Article IX and provided the class-size 
average for said composition/writing courses is 
at least twenty-four (24). 
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b. In cases involving studio teaching , where class 
contact hours exceed credit hours , the contact 
hours per semester will not exceed an average 
of twenty (20) class-contact hours per semester 
or forty (40) class-contact hours per year, even 
if fewer than fifteen (15) credit hours per 
semester are produced* 

c. In cases involving multiple-hour laboratory 
instruction in science, physical education, home 
economics and/or engineering technology, the 
laboratory-hour portion will be equated to credit 
hours on the basis of three (3) laboratory hours 
being equivalent to two (2) credit hours. 

d. In cases involving activity- type teaching, 
including Physical Education, where class contact 
hours exceed credit hours,, the contact hours per 
semester will not exceed an average of twenty- 
two (22) class-contact hours per semester or 
forty- four (44) class-contact hours per year, 
even if fewer than fifteen (15) credit hours per 
semester are produced. 

e. In cases involving a substantial number of 
clinical or open-lab teaching hours, such as in 
Nursing and Allied Health areas, where class- 
contact hours exceed credit hours, the normal 
load will consist of an average of thirty (30) 
hours per week of combined teaching and/or 
student conference hours. 

f. In cases involving trade and industry skill 
training, the normal load will not exceed thirty 
{dO) contact hours per week. 

g. In. Business Education, where class-contact hours 
often exceed credit hours, the normal load shall 
not exceed an average of twenty (20) clabs- 
contact hours per semester or forty (40) 
class-contact hours per year, even if fewer 
than fifteen (15 ) credit hours per semester 
are produced. 

h. In cases involving large lecture teaching in 
standard credit courses, additional workload 
credit will be granted in accordance with the 
following table: 
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Number of Students 

in Class 2 Cr. Hr. 3 Cr. Hr. 4 Cr. Hr. 5 Cr. Hr. 

As Of Census Date Class Class C lass Class 



42 


or less 


2 


3 


4 


5 


43 


- 59 


2-2/3 


4 


5-1/3 


6-2/3 


60 


- 76 


3-1/3 


5 


6-2/3 


8-1/3 


77 


- 92 


4 


6 


8 


10 


93 


- 109 


4-2/3 


7 


9-1/3 


11-2/3 


110 


+ 


5-1/3 


8 


10-2/3 


13-1/3 




One (1) 


one-hour classroom/lecture 


presentation is 




equated 


as one ( 1 ) 


credit hour. 







2. All full-time teaching faculty will normally be as- 
signed full teaching loads each semester , uitless 
there are specific reductions for nonteachiiig 
assignments approved by the campus President v^ithin 
administrative guidelines adopted by the College for 
such reduction. If full teaching loads are not 
available, faculty members may be assigned othrr 
approved hourly responsibilities as indicated in 

C. 1. a. above y in order to provide a full workload 9 
on the basis of forty (40) hours per seme^iter being 
the equivalent of one semester credit hour. 

3. Instructor credit hours for team-teaching assign- 
ments are computed as follows: 

Regular credit-hour allocation for the class based 
on the classroom or lecture-hall formula — plus 25% 
for each instructor over first instructor — divided 
by number of instructors team teaching — equals 
individual instructor credit-hour allocation. In 
no team-teaching assignment will the total number of 
faculty credit hours allocated exceed 50% more than 
the faculty credit-hour allocation if the course 
Were taught by one instructor. 
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4* Formula for Nonteachlng Assignments. 



The following formula was derived on the basis of 
one workload contact hour per 30 hours for maximum 
assigned time for coaching: 



55 PORT 


WEEKS IN 
SEASON 


NBR. OF 
EVENTS 


CONTACT HRS/ SEASON 
MEN WOMEN COMBINED 


O Cb D w MO 0^ M 


16 


30 


11 






Basketball 


24 


30 


16 


16 




Cross Country 


12 


10 


8 


8 


10 


Golf 


12 


12 


7 


7 




Judo 


6 


8 


4 


4 




Soccer 


12 


18 


9 


9 




Softball 


16 


30 




11 




Tennis 


12 


17 


8 


8 


10 


Tfack ( indoor /Outdoor ) 24 


20 


16 


16 


20 


Volleyball 


12 


24 




9 




Wrestling 


25 


18 


13 







E. Additional Compensation for Faculty 

The maximum teaching credit-hour overload per instructor 
will be eighteei (18) hours or the equivalent of these 
per yeart including the academic year, summer sessions > 
and the. intersessions. Overload hours are counted 
beginning with the summer sessions > the academic yeary 
and finally^ the intersession. All assignments of 
academic year overload, and for summer sessions and 
intersession positions, are within the discretion of the 
College. The campus Presidents may, as they may deem to 
be in the best interest of the College, coordinate 
efforts to consider qualified full-time faculty members 
for vacant overload and summer teaching positions on 
another campus, but all assignments of overload and sum* 
mer teaching positions remain within the absolute 
discretion of the College* 
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1 . Overload for Faculty During the Normal Employment 



a. Full-time faculty shall receive payments for 
overload during the regular academic year 
either for approved teaching beyond the normal 
credit or contact hours or for approved If ^^e 
group iriStruction as defined in this Statement 
of Understandings or for specific approved non- 
teaching assignments beyond normal teaching 
contact hours • 

b. Compensation for overload shall be based upon the 
appropriate salary schedule for overload for 
full-time faculty. In cases where a fall se- 
mester overload may be balanced out or averaged 
as normal load via an underload in the 8T>ring 
semester, overload payment will be delayed to the 
spring semester until such time as the year's 
average is ascertained. 

c. Overload payments shall be based upon credit 
hours in excess-of fifteen (15) per semester or 
thirty (30) per academic year or contact hours 
in excess of those stated above. 

d. For appro\ed nonteaching assignments above and 
beyond normal teaching credit or contact hours t 
overload compensation shall be approved by the 
campus Presidents or by the Vice Chancellor for 
Educational Development on a project basis, 
using the general guideline of forty (40) hours 
per week or the accumulative equivalent for one 
semester credit hour of overload. 

e. Workload for Mentors Teaching Telecourse 

Woxkload credit for mentors tc . hing telecourses 
will be granted as overload in accordance with 
the following table: 

Wo. of Students 2 Cr^ Hr. 3 Cr. Hr. 4 Cr. Hr. 



55 or less 2 3 4 



Year 



56- 73 
74- 91 
92-109 
110-127 
128-145 
146-163 
164 V 



4- 2/3 

5- 1/3 
6 



6-2/3 



2- 2/3 

3- 1/3 
4 



4 

5 
6 
7 
8 
9 
10 



9-1/3 
10-2/3 
12 



13-1/3 



5- 1/3 

6- 2/3 
8 
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Extended Time for Faculty in Intersessions and 
Summer Sessiong 

a. Instructional full-time faculty who are employed 
to teach in intersessions or summer sessions 
beyond the normal employment year will be 
compensated on the basis of the appropriate 
Salary Schedule for Extended Time and Summer 
Sessions • 

b. Full-time faculty involved in approved non- 
teaching assignments above and beyond the thirty* 
six (36) full service weeks of the normal faculty 
contract year shall be compensated on the basis 
of the Full-Time Faculty Extended Time Salary 
Schedule. Compensation shall be based upon aca- 
demic rank pay scales in effect during the 
current fiscal year for work performed prior to 
the start of the regular summer session; work 
performed after the start of the regular summer 
session will be baaed upon the pay scale in ef- 
fect for the summer session and ensuing academic 
year. Those approved for promotion in academic 
rank for the ensuing academic year will be 
compensated on the basis of their present 
academic rank for work performed prior to the 
start of the regular summer session. For work 
performed after the start of the regular summer 
session, their new academic rank shall be the 
basis tor compensation* 

c. Compensation for nonteaching assignments shall 
be based upon payment for one semester credit 
hour for each forty (40) hours of work, not to 
exceed forty (40) hours per week. 

Vocational Education Certification 

Appropriate full-time faculty members who teach 
courses in Career Programs which are approved for 
reimbursement by the State Department of Education 
and counselors who are designated as^ vocational 
education counselors are strongly encouraged to 
meet the certification requirements up^n which such 
funding is contingent* Effective with the 1976-77 
academic year, all such faculty members receiving 
initial full-time appointments are required to meet 
state vocational education certification require- 
ments and to obtain certification. 
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Department Chairs 



It is recosrnized that full-time faculty members selected 
as Department Cheirs will perform various duties and 
responsibilities as faculty members and as set forth in 
this Article IX and will perform various additional 
administrative duties and functions outside of the work- 
load responsibilities applicable to the faculty covered 
by this Statement of Understandings. Administrative 
duties 9 responsibilities and requirements for Department 
Chairs shall continue to.be governed by applicable Board 
Policies jind Procedures > and Department Chairs are not 
considered to be faculty members under this Statement of 
Understandings when they are acting in the5.r respective 
administrative capacities. Released/extended time 
compensation for department chairs and program coordi- 
nators shall not be a part of this Statement of 
Understandings 9 and such compensation shall not be 
included as a part of the t-tal full-time faculty 
compensation package presented to the Board pursuant to 
this Statement of Understandings. 

Formulation of Faculty Schedules 

1. Faculty members shall be consulted as to teaching 
schedules and work assignments prior to such 
assignments • 

2. Faculty members will not normally be required to 
teach continuously for more than three (3) consecu- 
tive lecture hours or six (6) consecutive contact 
hours . 

3. A faculty member shall not normally be required to 
teach as part of their regular load an 8:00 a.m. 
class on a day following one in which s/he taught a 
class. cc^.mencing after 4:00 p.m. 

4. A faculty member shall not be required to teach as 
part of their regular load a class continuing beyond 
6:00 p.m. on a day in which s/he is assigned an 
8:00 a.m. class. 

5. No faculty member will be required to work during 
any noncontractual period including intersession or 
summer school. 

6. No faculty member will normally be required to ac- 
cept overload except where necessary to avoid an 
underlot \ 
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7. No faculty member will normally be scheduled for 
clabses in excess of five (5) days per week for 
his/her normal teaching load. 

Summer Compensation 

Summer compensation for full-time faculty shall be 
based on the summer time/extended time salary. 
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ARTICLE X 



COKFERBNCB ATTENDANCE 



Absence from the College for purposes of conference 
attendance must be approved by the Chancellor, Vice 
Chancellors, or College Presidents. The College may require 
Board of Trustees approval for attendance at a conference 
extending more than five (5) working days. 
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ARTICLE XI 



EVALUATION 



The evaluation of faculty shall be in accordance with 
the procedures for the evaluation of faculty as set 
forth in the Faculty Evaluation System Manuals, dated 
August 1981. 

The College may revise the evaluation procedures and 
shall notify and consult with the Association during the 
development of and prior to implementing any such 
revisions. 

The College will evaluate probationary faculty each 
year. One-third of the continuing faculty will be 
evaluated each year. In the other two .years in which 
a continuing faculty member is not evaluated by the 
College, it is recommended that the continuing faculty 
member complete a self-evaluation, on an optional basis, 
in accordance with the evaluation procedure manual. 



ARTICLE XII 



TRANSFER AND RETRAINING 



T ransfer 

The Collegk^ ^serves the right to transfer a faculty 
member to another campus or location • A faculty member 
may voluntarily transfer to another campus when a full- 
time vacancy is identified by the campus administration 
and when such a transfer is agreed to by the receiving 
campus. A faculty member who is transferred either 
voluntarily or involuntarily on an administrative basis 
will retain his/her seniority and all benefit** and 
rights based on seniority. 

A faculty member who is transferred to another campus 
as an alternative to reduction in force or offered a 
recall based on a transfer will retain seniority rights. 

Consideration Prior To Involuntary Transfer 

When enrollment seriously declines within a department 
on a campus to such an extent that full-time loads can- 
not be scheduled for all faculty in that department i the 
administration, within its judgment, will consider the 
feasibility of such alternatives as the following, prior 
to involuntarily transferring a faculty member to 
another campus for his or her full workload: 

1. Use of standard credit conununity service assignments 
as part of load; 

2. Normal faculty attrition; 

3. Voluntary early retirement; 

4. Splitting of a full workload assignment between two 
or more campuses; 

5. Nonemployment of part-time and/or termination of 
probationary staff, subject to program continuity 
and instructional specialization considerations, and 
limits established by staffing guidelines; 



6. Retraining. 



t 



C. Retraining 

When enrollment seriously declines in a department on a 
campus y the College shall explore and encourage 
voluntary retraining opportunities for full-time faculty 
members in other areas. Full-time faculty members may 
apply for sabbatical leaves or retraining leaves, or 
unpaid leaves of absence , for the purpose of retraining • 
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ARTICLE XIII 
MINIMUM QUALIFICATIONS FOR ACADEMIC RANK 



A. Instructor 

Master's degree in the subject fieldt 

or 

A Master's degree with at least thirty (30) approved 
graduate semester hours in the subject field and related 
fields, 

or 

For Specialized Career Fields 

1. Bachelor's Degree with major in subject field and 
two ( 2 ) years ' full-time college teaching 
experience, and one (1) year of related full-time 
work experience, 

or 

2« Bachelor's degree with major in subject field and 
four (4) years ^ full-time related work experience, 

and 

3« State vocational education teaching certificate* « 

To qualify under specialized career fields, the 
applicant must meet item 3 where applicable in 
addition to 1, or 2. 

NOTE: ^Required of faculty receiving initial full-time 
appointments as of the 1976-77 academic year. 

B. Assistant Professor 

Forty-five (45) approved graduate semester hours in the 
subject and related fields^c, including a Master's degree 
and four. (4) years of full-time college teaching 
experience, 

or 

Forty-five (45) approved graduate semester hours in the 
subject and related fields^^, including a Master's degree 
and six (6) years of full-time related work experience, 

or 

An earned doctorate in the subject field and two (2) 
years of full-time college teaching experience, 

or 

Alternatives for Specialized Career Fields only: 
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!• Bachelor's degree with major in subject field and 

three (3) years' related full-time work experience*^ 
and fifteen (15) approved graduate semester hours in 
the subject field and four (4) years' full-time 
college teaching experience i 

or 

2« Bachelor's degree with major in subject field and 
four (4) years' full-time related work experience** 
and four (4) years' full-time college teaching 
experience I 

or 

3« Bachelor's degree with major in subject field and 

ten (10) years' related full-time work experience** i 

and 

4. State vocational education teaching certificate.*** 

To qualify for alternatives for specialized career 
fields 9 the applicant must meet either I9 2$ or 3 
and 4 where applicable. 

NOTES: * Approved undergraduate semester hours taken in- 
service and in-*service training programs may be 
substituted for five (5) of these hours. 

** One year of this experience may be earned in-service 
through an approved part-time or summer activity or 
equivalent. 

*** Required of faculty receiving initial full-time 
appointments as of the 1976-77 academic year. 

C. Associate Professor 

Sixty (60) approved graduate semester hours in the sub- 
ject and related fields* 1 including a master's degree 
and eight (8) years' full-time college teaching 
experience 9 

or 

Sixty (60) approved semester hours in the subject and 
related fields* 9 including a Master's degree and ten 
(10) years' full-time related work experience 9 

or 

An earned doctorate in the subject field and six (6) 
years' full-time college teaching experience 9 

or 

Alternatives for Specialized Career Fields Only: 

1. Master's degree with major in subject field and 
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four (4) years' related full-time work experienced^ f 
and eight (8) years' full-time college teaching 
experience! 

or 

2« Bachelor's degree with major in subject field and 

eight (8) years' full-time related work experienced^ 
and eight (8) years' full-time college teaching 
experience, 

and 

3. State vocational education teaching certificate. 

To qualify for alternatives for specialized career 
fields f the applicant must meet either 1, or 2, and 
' 3 where applicable. 

NOTES: t Approved undergraduate semester hours taken in* 
service and in-service, training programs earned 
prior to August 1983 may be substituted for ten 
(10) of thepe hours. Such hours earned after 
August 1983 shall not apply for promotion 
eligibilit;y. 

tt Two (2) years of this experience may be earned in- 
service through an approved part-time or summer 
activity or equivalent. 

ttt Required of faculty receiving initial full-time 
appointments as of the 1976-77 academic year. 

D. Professor 

1. Seventy-five (75) approved graduate semester hours 
in the subject and related fields^, including a 
Master's degree and twelve (12) years' full-time 
college teaching experience, 

N or 

2. An earned doctorate in the subject or related fields 
and ten (10) years' full-time college teaching 
experience, 

or 

For Specialized Career Fields: 

1. Master's degree with major in subject field and 

fifteen (15) approved additional graduate semester 
hours in the subject and related fields and six 
(6) years' full-time related work experienced^, and 
eleven (11) years' full-time college teaching 
experience, 

or 
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2. Bachelor's degree with major in subject field and 
thirty (30) approved additional graduate semester 
hours in the subject and related fields and ten 
(10) years of related work experience** and twelve 
(12) years' full*-time college teaching experience, 

and 

3. State Vocational education teaching certificate.*** 

To qualify for specialized career fields, the 
applicant must meet item 3 where applicable in 
addition to 1 or 2. 

NOTES: * Approved undergraduate semester hours taken in- 
service and in-service training programs earned 
prior to August 1983 may be substituted for fifteen 
(15) of these hours. Such hours earned after August 
1983 shall not apply for promotion eligibility. 

** Three (3) years of this experience may be earned in- 
service in an approved part-time and summer activity 
or equivalent. 

*** Required of faculty ireceivins; initial full-time 
appointments as of the 1976-77 academic year. 
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ARTICLE XIV 



ADVANCEMENT ON THE SALARY SCHEDULE 

) 

Faculty members may advance on the salary schedule for 
the academic rank they hola, up to the maximum for their 
rank. Such advancement as may be approved by the Board will 
be based upon evaluation of satisfactory service and upon the 
recommendation ^f the College President and Chancellor. 
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FULL-TIME FACULTY SALARY SCHEDULE 
Effective July 1, 1987 



INSTRUCTOR 



ASSISTANT PROFESSOR 



A 


22,173 


A 


B 


22,541 


B 


C 


22,910 


C 


D 


23,279 


D 


E 


23,647 


E 


F 


2A,016 


F 


G 


24,384 


G 


H 


24,753 


H 


I 


25,121 


I 


J 


25,490 


J 


K 


25,858 


K 


L 


26,227 


L 


M 


26,595 


M 


N 


26,964 


N 


0 


27,333 


0 


P 


27,702 


P 



25,556 
26,010 
26,463 
26,917 
27,370 
27,824 
28,278 
28,731 
29,185 
29,638 
30,092 
30,546 
30,999 
31,453 
31,906 
32,360 



ASSOCIATE PROFESSOR 



PROFESSOR 



A 


29,806 


B 


30,318 


C 


30,829 


D 


31,340 


E 


31,852 


F 


32,363 


G 


32,874 


H 


33,386 


I 


33,897 


J 


34,409 


K 


34,920 


L 


35,431 


M 


35,943 


N 


36,454 


0 


36.965 


P 


37,476 



A 


34,551 


B 


35,130 


C 


35,708 


D 


36,287 


E 


36,866 


F 


37,444 


G 


38>023 


H 


38,601 


I 


39,180 


J 


39,758 


K 


40,337 


L 


40,915 


M 


41,494 


N 


42,072 


0 


42,651 


P 


43,230 



NOTES: (1) Salaries quoted are for services rendered during 
the regular college year of two (2) full 
semesters as determined by- the Board of Trustees 
when establishing the calendar for the college 
year. 
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(2) Faculty who have served for less than the full 
1986-87 academic year but at least one semester 
shall receive one-half of the schedule adjustment, 
while those serving for less than one semester 
shall be ineligible for said increase. 

(3) The step salary schedule refers only to the 
academic year indicated, and is not designed nor 
does it provide for automatic annual movement. 
Advancement of one or more steps on the salary 
schedule in any year is based upon the criteria 
set forth in Article XIV of this Statement of 
Understandings and the Board's discretionary 
determination in any year as to whether sufficient 
funds are available to provide for any increases. 

(4) The steps are placement positions for individual 
full-time faculty members, resulting initially 
from conversion of faculty salaries within prior 
specified ranges on the 1986-87 salary schedules, 
and placement on any step does not necessarily 
relate to years of service with the College. 

(5) Upon promotion of a full-time faculty member from 
one academic rank to a higher rank, the faculty 
member w^ill be placed at the salary step in the 
rank to which he or she has been promoted, that 

is closest to, but not less than, in actual dollar 
salary amount, the prepromotion salary of the 
promoted faculty member. In no instance shall a 
promoted faculty member receive less than he or 
she would have received in his or her current rank 
if the faculty member had not been promoted, but 
instead had received any applicable movement or 
adjustment increase in his or her current rank. 
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ARTICLE XVI 



OVERLOAD COMPENSATION FOR PULL-TIME FACULTY 
For Standard Credit Hour Courses 
Effective Fall Semester 1987 



Rate Per Semester Rate Per Semester 
Faculty Rank Credit Hr » Contact Hr . or EQuiv> 

Instructor $458 $305 

Assistant Professor $527 $350 

Associate Professor $610 $406. 

Professor $683 $455 

NOTES: (1) Full-time faculty will be compensated for over- 
load teaching during the regular academic year 
on the basis of the ratfs established above, in 
accordance with their regular academic rank. 
These rates shall apply from the beginning date 
through the ending date of the academic year. 

(2) Services other than instruction will be remuner- 
ated on the basis of one (1) credit hour for each 
one full 'week's work, defined as forty (40) clock 
hours. 

(3) Full-time faculty on overload are expected to be 
available for additional scheduled hours on campus 
for student conferences » above and beyond normal 
weekly campus hours. 

(4) Full-time faculty will be paid either on a se- 
mester credit hour or on a semester contact-hour 
(or equivalent) basis, whichever results in 
greater total compensation for a given course. 



ARTICLE XVII 

SALARY RATES FOR SUMMER SESSIONS AND EXTENDED TIME 
FOR FULL-TIME FACULTY 
(for standard credit hour courses) 
Effective Summer Session 1987 



Faculty Rank 
Instructor 
Assistant Professor 
Associate Professor 
Professor 



Rate Per Semester 
Credit Hr, 

$507 

$600 

$686 

$781 



Rate Per Semester 
Contact Hr > or Equiv> 

$^39 

$400 

$458 

$520 



NOTES: (1) Full-time faculty teaching standard credit-hour 
courses in the regular summer session or on 
e::tended time assignments during that time will 
be compensated on the basis of the rates estab- 
lished above » in accordance with their regular 
academic rank, 

(2) Services other than instruction will be remuner- 
ated on the basis of one credit hour for each one 
full week's work, defined as forty (40) clock 
hours • 

(3) Full-time tdtculty teaching standard credit-hour 
courses in the regular summer sessions are 
expected to be available for an appropriate 
number of scheduled hours on campus for student 
conferences. In addition, they are expected to 
provide other services to the department, campus 
or College for student advising or such other 
duties as may be assigned. 

(4) Full-time facui^.y will be v^^id either on a semes- 
ter credit hour or on a semester contact hour (or 
equivalent) basis, whichever results in higher 
compensation for a given course. 

(5) Full-time facul j who teach or who are on extended 
time assignments between the end of the academic 
year and the start of the regular summer session 
will be compensated on the basis of the rates 
established for the current fiscal year. 
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ARTICLE XVIII 



SPECIAL PROBLEMS > INDEPENDENT STUDY. AND 
LOW ENROLLMENT COURSES 

Special Problems 9 Independent Study and Low Enrollment 
cour&es may be authorized and assigned by the College 
and will normally be carried in addition to the regular 
teaching load for the faculty member who accepts such 
an assignment* The total overload assignments for 
faculty who teach these courses will normally not exceed 
eighteen (18) credit hours* 

Such courses are offered and assigned within the 
discretion of the College, as may be accepted by the 
faculty member, and such courses offered above the 
normal teaching load may be offered on a self* 
sustaining basis* 

Compensation for courses offered as Special Problems, 
Independent Study or Low Enrollment will be based upon 
the following formula: ^ thirty-five dollars ($35) per 
student credit hour foiT the first stuient in each 
course, and thirty dollars ($30) per student credit hour 
for each additional student, not to exceed the appro- 
priate regular overload or summer rate per credit hour 
for a regular class r 
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ARTICLE XIX 
EMPLOYEE INSURANCE AND ANNUITIES 



Health Insurance 

Full-time faculty may participate in the health, dental care, 
life insurance, and long-term disability plans in existence 
for all employees of the College. The amount and extent of 
said benefits shall be governed by the appropriate contracts 
entered into between the College and its insurance carriers. 
Participation in the insurance plans shall be voluntary on 
the part of each individual faculty membc^r* 

In addition, full-time faculty may participate in accidental 
death, dismemberment insurance for faculty, spouse and 
eligible dependent child. The College provides a selection 
of companies for tax-deferred savings under IRS regulations. 
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ARTICLE XX 
FACULTY PROMOTION IN ACADIMIC RANK 



It will be the policy of the Board to provide for a 
system of promotion in academic rank as a means of 
recognizing the accomplishments and contributions of 
faculty members. Promotion will not be automatically 
attained through length of service or by the accumulation 
of degree and graduate credits. It must be earned through 
outstanding service to the students of the College. 

It will be the responsibility of the Chancellory after 
consultation with appropriate staff members 9 to establish 
administrative procedures which will provide for promotion 
in academic ranki based upon the following guidelines: 

A. A faculty member may be considered for promotion if 
he/she meets the minimum qualifications for the academic 
rank for which he/she is a candidate and if he/she has 
served or will have served at least three (3) years in 
his/her current rank- * 

B. Criteria to be uried in judging the relative merit of 
candidates for promotion include: 

1. Teaching, instructional resources, and/or 
counseling effectiveness; 

2. Professional growth and development; 

3. Contributions to department or division activities; 

4. Contributions to campus and College-wide activities; 

5. Participation in coiiuDunity activities. 

C. Evaluation methods may include self -evaluation, student 
evaluation, peer evaluation and aduiinistrative 
evaluation. 

D. Individual faculty members will be responsible for 
making available all pertinent documents .hat may have 
a bearing on their promotion for possible inclusion in 
the personnel file. 
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Candidates for promotion to Assistant Professor T4ill 
be reviewed by appropriate administrative staff • 
Candidates for promotion to Associate Professor will be 
reviewed by appropriate administrative staff and by the 
appropriate divisional committee. The College Presidents 
will forward their recommendations to the Chancellor. 

Campus-wide promotion committees will be utilized for 
review of candidates for promotion to full Professor. 
The Committee report will list candidates for promotion 
in rank order of promotion points. The College 
President, after reviewing the Committee report and the 
recommendations of the Associate Deans and Deans i will 
submit his/her own recommendation to the Chancellor. 
The College President also will forward the Committee 
report and the Associate Deans' and Deans' recom- 
mendations to the Chancellor. 

The campus promotion committee report is advisory. 
Division Associate Deans, Deans of Instruction and Deans 
of Student Services, or Presidents are free to make 
recommendations for promotion which do not reflect the 
rank order of candidates reported by the Committee. 

The Chancellor, after reviewing the recommendations 
from the campuses, will forward his/her recommendations 
to the Board. All levels of recommendations shall be 
available to the Board for their review. The Board will 
consider those candidates recommended by the Chancellor 
and will act on promotions. 

All candidates will be notified and informed of their 
summary evaluation and status. This information 
includes the faculty promotion evaluation summary form 
and copies of the letters of recommendation from campus 
President, Dean of Instruction, and Associate Dean/ 
Director. 
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ARTICLE XXI 
DUES AND PAYROLL DEDUCTIONS 



The College honors written requests for payroll 
deduction from wages on a monthly basis. Further > as long 
as the Association is recognized as the representative of 
the full'time faculty ^f the College, the following 
procedures will be in effect: 

A. The College shall deduct from the pay of each faculty 

member, all current membership dues of the Association, 
provided that at the time of such deduction there is in 
the possession of the College a valid, unrevoked 
continuing membership or equivalent payment written 
authorization form, signed by such faculty member, and 
expressly authorizing such deductions. The Association 
shall provide the College with the executed authoriza- 
tion forms for the faculty members, specifying the 
amount of dues td be deducted from the salary of each 
faculty member signing such dues deduction form for the 
current academic year.* 

B« The College shall endeavor to remit all amounts 

appropriately deducted to the treasurer of the Associa- 
tion within fifteen (15) working days after such 
deductions are made. The Association shall indemnify 
and hold the College and its authorized representatives 
harmleips against any and all claims, demands, suita, or 
other forms of liability that may arise from or by 
reason of action taken by the College for the purpose 
of complying with the terms of this Dues and Payroll 
Deduction provision, or in reliance upon any list, 
notice, assignment or deduction form furnished by the 
Association pursuant to this provision* 

C« The written and executed dues deduction form shall 
remain in effect from year to year, unless revoked in 
writing by the respective faculty member* Upon written 
receipt of a revocation, the College shall so notify 
the Association in writing. The revocation shall be 
implemented in the payroll period following the payroll 
period in which the revocation notice is received by 
the College. 

D. The College will honor a facult} 'member's written 

request to make a payroll deduction from wages on a 
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4 



monthly basis and pay over said deductions to a design* 
nated organization for the following categories of 
organizations : 

1. United Way of Greater St. Louis; 

2. Arts and Education Fund of Greater St. Louis; 

3. Any organization which has been selected as an 
exclusive bargaining agent by the faculty of the 
College 9 pursuant to Missouri law and in an 
election recognized by the College; and 

4. Any professional organization for which at least 
seventy-five (75) fullrtiae faculty make a written 
request for a payroll deduction from their wages 
for periodic payment to such organization. 
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ARTICLE XXII 



PAID LEAVES ABSENCE 



A. Sabbatical Leaves - Full -Time Faculty 

1. Sabbatical leaves may be app. led for and may be 
granted to members of the full-cime faculty who 
have completed at least six (6) years of full- 
time service with the College. The Board of 
Trustees may limit the nixmber of such leaves for 
any given year when conditions warrant, but normally 
the number of sabbatical leaves authorized for the ' 
next academic year shall not exceed five (5) percent 
of the number of full-time faculty employed as of 
the start of each current academic year. Unless 
unusual circumstances exist » the Board of Trustees 
shall consider the Chancellor's recommendations for 
sabbatical leaves to be granted for the next aca- 
demic year at its regularly scheduled meeting during 
the month of January. 

2. The purpose of sabbatical leave is to provide 
opportunities for individual professional develop- 
ment, retraining and growth if such leave activities 
will benefit the institution or the College and 
serve to revitalise the individual. 

3. Sabbatical leaves may be granted either for one 
semester at full pay, for one academic year at half 
pay or fifteen (15) hours spread over two (2) 
summers. Pay for summer sabbatical will be 
determined by the summer pay schedule of the year 
in which the sabbatical was granted. All of an 
individual's summer sabbatical will count as part 
of the to.tal College allotment in the first year of 
the summer sabbatical. No additional sick leave or 
seniority will accrue during summer sabbaticals. 

No part-time teaching or other service for compen- 
sation shall be engaged in during such sabbatical 
leave unless it is approved by the campus President 
or where it is part of the approved purpose of the 
leave. In those cases when sabbatical leaves are 
granted in which such service for compensation is 
involved, the amount earned from outside sources 
3hall be deducted in proportion from the amount of 
normal compensation, including standard overload, 
paid by the College, up to but not beyond the total 
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annual salary paid by the College. Fellowships or 
other assistance in research may be accepted without 
any loss of sabbatical leave pay provided the 
request for leave fully sets this forth as part of 
the application. 

4. Faculty members who receive sabbatical leaves have 
a contractual obligation to return and to provide 
normal services for at least one full year after 
the leave is completed. Release from such 
contractual obligationi if requestedi may be granted 
by the Board of Trustees. In most instances where 

a request is madei release from the contractus 1 
obligations will be granted only under unusual 
circumstances I and the faculty member would be 
expected to reimburse the College for all compensa- 
tion received from the College during the 
sabbatical leave period. 

5. Faculty membex^ ::hn receive sabbatical leaves shall 
upon their return i present reports regarding the use 
and effectiveness of their leave. They may apply 
for additional sabbatical paid leaves after at 
least six (6) years of full-time service subsequent 
to their return from the previous sabbatical leave. 

6. Full-time faculty on sabbatical leave shall continue 
to receive all fringe benefits when permitted by the 
carrier(8)i under the same conditions as thouith they 
were not on sabbatical leave. 

7. Medical leave days shall accrue under the same 
conditions as though the full-time faculty member 
were not on sabbatical leave i except summer. 

8. When a full-time faculty member is on sabbatical 
leave I s/he shall retain his/her full-time faculty 
status for the purpose of placement on the salary 
schedule for the next year. 

9. Contributions to the Public School Retirement System 
of Missouri shall continue as they normally would 
for the full-time faculty member on sabbatical 
leave I except summer. 

10. Salary payment due faculty on sabbatical leave shall 
be made the same as full-time faculty. 
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Retraining Leaves 



1. Retraining leaves may be applied for and may be 
granted to members of the full-time faculty. 
Normally, the number of paid retraining leaves at 
the College shall not exceed five (5) in any 
calendar year and are to be counted as a part 

of the maximum five (5) percent limit for 
sabbatical leaves • 

2. The purpose of retraining leaves is to provide 
opportunities for full-time faculty to acquire 
knowledge to be qualified to teach new subject 
matter. 

3. Retraining leaves are subject to the same 
conditions t procedures t and restrictions as are 
applicable to sabbatical leaves. 

C. Medical Leave 

Whenever any full-time faculty member is compelled 
to be absent from duty due t^ temporary medical 
disability, illness or injury, he/she shall be allowed 
full compensation for accrued medical leave. Faculty 
may accumulate medical leave at the rate of 1.2 days or 
9.6 hours per month worked for a maximum of twelve (12) 
days per calendar year. 

Faculty may accumulate the unused portion of medical 
leave up to a maximum of one hundred twenty (120) days 
or nine hundred sixty (960) hours. No payment will be 
made to any staff member for time accrued upon termina- 
tion of employment. 

Faculty may alao receive full compensation for accrued 
medical leave. when he/she is compelled to be absent from 
duty due to temporary medical disability, illnrss or 
injury of a member of his/her immediate family. Members 
of the immediate family are defined as: mother , father, 
foster parents, husband, wife, son, daughter, brother or 
sister, grandparents, current mother-in-law or current 
father-in-law, or any relative living in the immediate 
household. 

Medical leave will apply to full-time faculty members 
who were under contract the previous year and have 



-Sl- 



id 



53 



accepted a contract for the succeeding year and who are 
employed part-time during the summer sessions. A staff 
member may, therefore » use his/her accumulated medical 
leave during the summer employment and overload period 
in the same manner as he/she would during the regi^l' r 
contract year. 

Medical leave may apply to overload pay. Overload 
classes missed will be charged four (4) hours against 
sick leave for each class missed. A faculty member may 
instead choose to relinquish pay for any overload class 
they miss. 

Personal Leave 

Personal leave may be granted faculty members for a 
variety of personal reasons. 

An employee may use up to four (4) days per fiscal year 
(July 1 through June 30) for personal reasons. Such 
days will be deducted from the employee's accumulated 
medical leave . 

Bereav .ment Leave 

Faculty members are entitled to four (4) days of absence 
without loss of salary for the death of any member of 
his/her immediate family, as defined under "Medical 
Leave'' • 

Jury Duty/Subpoena 

In the event that any faculty member shall be summoned 
as a Juror or subpoenaed as a witness in any judicial 
proceeding t he/she shall suffer no loss of pay from the 
College for his/her necessary absence from his/her 
employment. 
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ARTICLE XXIII 



UNPAID LEAV ES OF ABSENCE 



Military Leave of Absence 

Military Leave of Absence will be granted by S;. Louis 
Community College to any faculty member who enters the 
active military serv" and who requests said leave. The 
employee will be reeiup oyed by the CDllege in the 
position held prior to going on active military service 
or to a position of like seniority, status and pay, if 
all eligibility criteria for reemployment rights are met 
(Chapter 43 of part III of Title 38, S. Code) unless 
the College's circumstances have so changed as to make 
it impossible or unreasonable to do so. 

The time served in military service shall be included as 
years of service for retiremeris purposes, and for those 
employeea released from military training or service on 
or after December 3, 1974, the time served shall be 
included as years of service for retirement and 
seniority purposes. 

Members of the staff who are required to take periods of 
training for the purpose of retaining status as members 
in oi^ani?:ed units of the Reserve Corps of the Army, 
Navy, Air Force, Marine Corps, Coast Guard and the 
National Guard, and who are ordered to active duty, 
shall be granted leave for the required period, upon 
submission of evidence of receipt of competent orders. 
The College will not pay for lost time because of 
training. 

Legislative Leave 

A faculty member who is elected to the General Assembly 
of Missouri shall be entitled to an unpaid leave of 
absence for the entire semester in which the General 
Assembly is in session. Time served shall count toward 
accumulated seniority. 

Prolonged Illness 

In the event of prolonged illness, a leave of up to 
three (3) years may be granted by tne Board of Trustees 
to a faculty member with continuing status. In the 
event of prolonged illness i probationary faculty may be 
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granted a leave by the Board of Trustees, not to exceed 
one (1) semester. 

D« Other Unpaid Leaves 

Other leaves may be granted to staff members by the 
Board of Trustees, upon recommendation of the Chancel- 
lor, and shall be without compensation. Such leaves 
shall not exceed one (1) year in duration except that in 
cases of emergency, the Board may consider requests for 
longer periods. 

E. Fringe Benefits During Leave 

During a leave of absence, the fringe benefit program 
may be continued at the full expense of the staff 
member, for up to one year in accordance with College 
policy in effect at the time of the leave. Staff on 
military leave of absence or prolonged illness leave may 
continue fringe benefits cMring the leave. No College 
funds will be expended except in the case of sabbatical 
leaves where staff members concerned are given the same 
consideration as any othew contractual employee. 

F. Visitintf Professor/Artists 

College faculty who hold approved appointments at other 
institutions or businesses shall have future salary 
increases as though they were on the College staff. 
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ARTICLE XXIV 



RETIREMENT 



Mandatory Retirement 

No member of the staff shall be employed by the College 
on a full-time basis for any fiscal or contract year 
following the year in which she/he reaches the age of 
seventy {10) years. 

Full -T ime Faculty Early Retirement Incentive Program 

!• Those full-time faculty members who have been full- 
time employc$%s of the College for twenty (20) con- 
secutive semesters and are 55 years of age may elect 
to retire from full-time employment a? "early 
retirees" • 

An additional manner in which a faculty member may 
be eligible for early retirement: Thirty (30) years 
coverage in the Missouri Public School Retirement 
System, and full-cime employment by the College for 
twenty (20) consecutive semesters t regardless of 
age, would also qualify a faculty member for early 
retirement. The percentage amount to be utilized 
for a full-time faculty member who is eligible for 
the early retirement incentive pursuant to the pro- 
vision relating to thirty (30) years coverage in the 
Missouri Public School Retirement System, and twenty 
(20) consecutive full-time semesters emplojrment by 
the College, will be the same percentage amount 
(3.0%) set forth for age 55 faculty members who are 
eligible for the early retirement incentive. (The 
one-time payment to an early retiree to be calcu- 
lated only by using the consecutive full-time 
semesters employed by the College). 
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the same contribution toward premiums as other full- 
time faculty for early retirees until age sixty-five 
(65), or five (5) years, whichever is reached first. 
After five (5) years, the faculty member may 
continue College group medical and life insurance 
by paying the total premium until age seventy (70)t 
This is subject to approval by the insurance 
carriers. 

10. Declaration of early retirement shall be made on 
forms provided by the Personnel Services Department. 

11. No faculty member may be required or coerced by the 
College to elect early retirement.. 

12. The College shall provide group counseling, as 
determined by the College, for prospective early 
retirees who desire to participate. 

13. The early retiree will have available the privi- 
leges as outlined in paragraph C. 

14. The maximum incentive. for any faculty member shall 
not exceed 100% of salary. 

15. The potential early retiree may request of the Per- 
sonnel Services Department a statement on the esti- 
mated amount of early retirement benefits. Such 
statement will be provided as soon as possible after 
all necessary information is verified. 

16. The Board of Trustees may limit participants in any 
one year or eliminate the incentive plan when in 
the best interests of the College. 

Retirement Privileges 

Emeritus staff are those staff who have retired after 
ten (10) years' service to the College and are eligible 
to receive a retirement allowance from the Public School 
Retirement Plan of Missouri. The following privileges 
are available to emeritus staff: 

1, Staff parking privileges at all locations upon 
securing a valid parking sticker as is required of 
staff members. 

2, Library privileges at College libraries. 
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Emerit'ts staff may continue the College group medi- 
cal insurance upon retirement until age seventy 
<70). The emeritus staff member selecting such 
insurance would pay the full costs involved. The 
College dental insurance contract does not permit 
extension of dental coverage. 

Emeritus staff will be given preferential considera- 
tion in the assignment of part-time teaching which 
is available at their campus and for which the fac- 
ulty member is qualified to teach. Such preferen- 
tial treatment is subject to satisfactory perform- 
ance as a part-time instructor. First preference 
for part-time employment will cease at age seventy 
(70). 

Emeritus staff members, dependents, and spouses will 
have available maintenance fee waivers for courses 
at the College. 
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ARTICLE Xk/ 



EMPLOYMENT OF FAMILY MEMBERS AND 
EDUCATIONAL BENEFITS FOR EM PLOYEES 
AND EMPLOYEES' FAMILIES 



All officers and full-time employees of the College 
and their immediate families may attend courses offered 
by the College without payment of either tuition or 
maintenance fees - provided, however, that individuals 
shall be subject to the same rules, regulations and 
entrance requirements as the regular students of the 
College* Immediate family members shall include the 
spouse of any such officer or full-time employee and any 
dependent child or children of any said officer or full- 
time employee as the term dependent is defined by the 
Internal Revenue Code of the United States. 

Immediate family of deceased fuil-time employees who 
serve with the College at least ten (10) years may 
attend courses offered by the College without payment of 
either tuition or maintenance fees - provided, however, 
that all individuals shall be subject to the same rules, 
regulations and entrance requirements as other students* 

Family members of faculty may be employed by the College 
except that faculty shall neither directly initiate, 
participate irt or influence College decisions involving 
a direct benefit (initial appointment, retention, 
promotion, salary, leave of absence, etc*) to members of 
their immediate families* Members of the immediate fam- 
ily are defined as aiother, father, foster parents, 
husband, wife, son, daughter, brother, sister, or any 
other person generally considered to be a member of the 
immediate household* 
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ARTICLE XXVI 
FACULTY GRIEVANCE PROCESS 



A. Purpose 

The purpose of the Faculty Grievance process is to 
secure, at the lowest possible administrative level, 
prompt and equitable solution to individual grievances 
of members of the faculty. 

B. Definitions 

!• Grievance— *A ^'grievance'* is a claim by one or more 
faculty members that he/she/they has or have suf- 
fered injury or damage because of a misinterpreta- 
tion, misapplication, or violation of a provision of 
this Statement of Understandings, or any relevant 
Board Policies, or relevant Administrative Proced- 
ures, rules or regulations that may otherwise 
directly applicable lo the wages, h-'^urs and working 
conditions of faculty -members. 

2. Grievant— A "grievant" is the individual faculty 
member or raembers filing a grievance. Multiple 
grievances', filed simultaneously over a common occur- 
rence or event may be processed in a joint action. 

3. Working Day — A working day" means a calendar day 
except a Saturday, Sunday, a scheduled holiday or 
recess observed by the College. The aggrieved party 
reserves the right to initiate in the fall any 
grievances which occur after the conclusion of the 
spring semester. 

4. Advisor — The grievant' s "advisor" shall be the per- 
son selected by the grievant to provide advice, sup- 
port, consultation and representation at any point 
during the grievance process. A grievant may select 
the Association's grievance representative as his or 
her "advisor", and no faculty member may be required 
to discuss any formal written grievance if he or she 
requests the presence of such representative and 
the representative is not then available. The 
grie^ «t may have more than one "advisor" present at 
ai y hearing, commencing at Step '3 of the grievance 
procedure, if he or she so requests. 
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steps in Grieving 



Any grievance sha^ I be presented through the fallowing 
procedure although the grievant is urged to discuss 
iteois informally within the department and/or with the 
immediate supervisor before filing a formal written 
grievance. In any informal meeting of an investigative 
mature between a faculty member and an administrative 
representative, in which the administrator is seeking 
information in order to impose discipline, the faculty 
member shall have the right to be accompanied by an 
"advisor'^. 

Step i~Within thirty (30) working days after the event 
or occurrence giving rise to the alleged grievance, or 
within thirty (30) working days from the date on which 
the faculty member should have reasonably known of its 
occurrence, the grievant shall present the grievance in 
writing to the appropriate Associate Dean or Director* 
The stateuent of grievance shall include: 

a) The name of the aggrieved party, 

b) A statement of the facts upon which the grievance is 
based, 

c) Identification of all provisions of this Statement, 
or other relevant Board Policy or relevant Adminis- 
trative Procedure alleged to be violated, 

d) The date on which the event or occurrence first 
occurred , 

e) The date of the initial submission of the grievance 
in writing, 

f) Such other information which the grievant deems 
relevant, and 

g) The remedy or relief requested. 

The Associate Dean or Director shall conduct an investi- 
gation, hold a conference and render a decision to the 
grievant in writing within five (5) working days after 
receipt of this grievance. 

Step 2 — In the event the aggrieved party is not satis- 
fied with the decision at Step 1, he/she -"ay, within 
five (5) working days of receiving the decision, present 
an appeal in writing to the appropriate Dean. With this 
appeal shall be included a copy of the original griev- 
ance accompanied by all documents and a reply of the 
Associate Dean or Director participating at Step 1. 



The Dean, or an authorized representative, shall conduct 
an investigation, hold a conference and render a deci- 
sion to the aggrieved party, in writing, within five (5) 
working days after the receipt of the appeal. 

Step 3, — In the event the aggrieved party is not satis- 
fied with the decision at Step 2, he/she may within five 
working days of receiving the decision, present an 
appeal in writing to the President of the campus* With 
this appeal shall be included a copy of* the original 
grievance and the replies received in Step 1 and Step 2. 

The President, or :%n authorized representative, shall 
conduct an investigation and hold a conference withiii 
ten (10) working days after receipt of the ^.ppeal. Par- 
ticipants in the conference will include the President, 
the grievant, the appropriate Dean, the grievant's 
advisor, and such other persons requested by either the 
administration or the grievant. The President, or an 
authorized representative, shall render a decision and 
the reasons for that decisiont in writing, within five 
(5) working days after the conference. 

Step 4~In the event the aggrieved party is not satis- 
fied with the decision at Step 3, he/she may wi't:hin five- 
(5) working days of receiving the decision, present an 
appeal in writing to the Chancellor. With this appeal 
shall be included a copy of the original grievance and 
the replies in Steps 1, 2, and 3. 

Within ten (10) working days after receipt of the 
appeal, the Chancellor, or an authorized representative, 
shall conduct an investigation and may hold a conference 
or render a decision upon examination of the record. 
Participants in a conference will include the Chancel- 
lor, the campus President, and the grievant and may 
include the appropriate Dean, the grievant's advisor, 
and such o r persons requested by either the adminis- 
tration or ^ae grievant. Nonavailability of such a rep- 
resentative shall not be a basis for extending the 
deadline without mutual consent. The Chancellor shall 
render a decision to the grievant, in writing, within 
ten (10) working days after the conference or examina- 
tion of the record. 

Stf?p 5 — In the event the grievant is not satisfied with 
the decision at Step 4, the aggrieved party may exercise 
one of the following alternatives, depending upon the 
nature ox" the grievance and whether mutual consent is 
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obtained. Without mutual written consent of the Chan- 
cellor to proceed under alternative b) , a grievant 
desiring to appeal a grievance not involving the griev- 
ant 's dismissal, has only alternative a) as his/her sole 
option to appeal* 

Alternative a): The grievant may submit an appeal in 
writing to the Board of Trustees within five (5) working 
days from the decision in Step 4, With this appeal 
shall be included a copy of the original grievance and 
the findings received in Steps 1, 2, 3, and 4 and such 
other statements or information which the grievant deems 
relevant • 

The Board will consider the grievance at its next regu- 
larly scheduled executive sodsion and take such appro- 
priate steps to review the grievance that it deems 
advisable which may, in the Board's discretion, include 
providing the grievant with a hearing at the earliest 
practicable executive sessic.i of the Board. Where the 
Board grants a grievant a hearing, only those Board mem- 
bers present at the hearing will be eligible to vote in 
deciding the grievance - -provided, however, any Board 
member who was no'^ present at the hearing may be granted 
the right to vote with the unanimous consent of all of 
those Board members present at the hearing. The Board 
will notify the grievant of its decision, in writing, 
within ten (10) working days from the conclusion of its 
action. 

Alternative b): The grievant may request the naming of 
an independent advisory arbitrator only for those griev- 
ances concerning dismissal, or for such other specific 
gx'ievances as the Chancellor in consultation with the 
Board of Trustees may mutually agree in writing to 
authorize proceeding under alternative b) . The grievant 
and the Chancellor shall attempt to find an impartial 
advisory arbitrator who is mutually acceptable. In the 
event that they cannot agree on a mutually acceptable 
advisory arbitrator, they shall select one by alter- 
nately striking names from a list furnished by the Fed- 
eral Mediation and Conciliation Service with the last 
name remaining being the advisory arbitrator. 

The advisory arbitrator shall hold a hearing within a 
reasonable tiroe after being appointed but, in no event, 
more than twenty (20) working days from appointment. 
The advisory arbitrator shall prescribe the hearing pro- 
cedure and the hearing shall be held as agreed upon by 
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the grievant and the administration or if no agreement 
can be reached, as specified by the advisory arbitrator. 

The advisory arbitrator shall issue an advisory 
recommendation r in writing, no later than twenty (20) 
days from the end of the hearing. Said advisory recom- 
mendation shall include findings of fact and separate 
conclusions and recommendations. The advisory arbitra- 
tor shall limit the advisory recommendation strictly to 
the application and interpretation of the provisions of 
the Statement of Understandings, including applicable 
Board Policy and/or Administrative Procedures, and shall 
be without power or authority to make recommendations: 

1) contrary to, or inconsistent with, or modifying or 
varying in any way terms of Policy or Procedures, or 

2) limiting or interfering in any way with the powers, 
duties , and responsibilities of the Board under 
applicable law. 

At the next regularly scheduled meeting, the Board, in 
executive session, will consider the grievance and the 
advisory recommendations of the advisory arbitrator. 
The Board may accept (in whole or in part), modify or 
reject the advisory arbitrator's recommendatory find- 
ings of fact and conclusions. The Board, at the written 
request of the faculty member, shall conduct a hearing 
at this time and will notify the grievant, in writing, 
of its decision and the reasons for its decision within 
ten (10) working days from the date of such hearing. 

The advisory arbitrator's fees and other expenses sh^.ll 
be payable in equal amounts by the Board and the 
grievant. 

Failure to Render a Decision or to Appeal 

Failure to. render a decision at any step of this 
procedure within the rpecified time limits shall permit 
the grievance to proceed to the next step. 

Failure of the aggrieved party to appeal a decision at 
any step within the specified time limits shall consti- 
tute a termination of the grievance. 

The time limits specified in this policy may bo^ extended 
by mutual consent, evidenced by written agreements. Any 
incident or occurrence giving rise to a grievance within 
fewer than thirty (30) working days prior to the end of 
the spring semester, other than a dismissal, may be 
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grieved within thirty (30) working days after the begin- 
ning of the following fall semester. 

E. Grievance Level 

The initial filing of the grievance should occur at the 
lowest appropriate administrative level at which a rec- 
ommendation or action has been initiated or occurred 
leading to the grievance. 

F. No Reprisals 

No reprisals of any kind shall be taken by th^a Board or 
by any member of the administration against a faculty 
member because of his/her participation in this griev* 
ance process. 

G. Separate G rievance File 

All documents 9 communications! and records dealing with 
the processing of a grievance shall be filed in a sepa- 
rate confidential grievance file and shall not be kept 
in the personnel file of any of the participants. 

H. Meetings and Hearings 

All meetings and hearings under this process shall not 
be conducted in public and shall include only the par* 
ties and their designated counsel > as well as necessary 
witnesses. All meetings or hearings will be scheduled 
so as to not interfere with the grievant's work 
schedule. 

I. Withdrawal of Grievance 

A grievance may be withdrawn » in writing t at any time 
without prejudice or precedent. 

J. Complaints of Discrimination 

This Faculty Grievance Process shall be applicable for 
resolution of complaints of discrimination as prescribed 
by the Rules and Regulations of the following Acts: 
Fair Labor Standards Act 1938; Equal Pay Act of 1963; 
Title VII of the 1964 Civil Rights Act; Executive 
Order 11246» 1964; Age Discrimination in Employment Act 
of 1967 » as amended; Title IX of the Education Amendment 
of 1972; Section 504 of the Rehabilitation Act of 1973. 
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Cooperation 

The Board and the Administration shall cooperate with 
the Association in its investigation of any grievance 
and, further, will furnish the Association with such 
relevant nonconfidential information as is requested 
and as is reasonably necessary for the processing of 
any grievance* 
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ARTICLE XXVII 



REDUCTION IN FORCE 



Before reduction-in-f orce notification is given to 
specific faculty members, the administration will con- 
sider appropriate alternatives to layoff. These alter- 
natives include but are not necessarily limited to: 

1. Use of standard credit community service assignments 
as part of load. 

2. Normal faculty attrition. 

3. Voluntary early retirement. 

4. Splitting of e full workload arsignment between two 
or more campuses. 

5 Transfer to another campus where the administration 
has formally identified that a vacant position 
exists. 

6. Use of retraining leaves. 

7. Termination or layoff of probationary fut^ulty. 

8. Nonemplo3nnent of part-time faculty. 

9. Reduction of overload assignments. 

The application of the above alternatives must be 
feasible! must insure instructional viability, and must 
consider program continuity, instructional specializa- 
tion, affirmative action and staffing guidelines. 

If, in the judgment of the administration, it is 
necessary to decrease the number of continuing status 
faculty at any campus because of: 1) financial 
cons ide rat ic.s, 2) a decrease in student enrollment, or 
3) program reduction, consolidation, or elimination, the 
necessary number of full-time faculty may .)e placed on 
layoff status without pay • The following criteria will 
be applied: 
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Subject to program continuity and instructional 
specialization, considerations and limits estab- 
lished by staffing guidelines, part--time and proba-* 
tionary staff will be terminated first. 

Within the limits of program continuity and 
instructional specialization, continuing status fac- 
ulty will be .laid off on the basis of district sen- 
iority within instructional departments or 
equivalent units* Seniority is determined by the 
initial date of full-time employment. 

Affirmative action considerations will be taken into 
account tc modify tht seniority principle when it 
appears to be necessary in the judgment of the 
administration. 

Continuing-status faculty members placed on layoff 
wiir be placed on a recall list on the basis of 
reverse order of layoff and recalled in accordance 
with the instructional needs of the campus, up to 
the pnd of three (3) years after layoff. 

Notice of rc^Iuction in force wi'** ye given in 
writing to continuing-status facu^cy members no 
later than December 15 if the contract appointment 
expires at the end of that academic year or, if a 
contract terminates during a), academic yaar, at 
least four (4) months xn advance of its termination. 
The adis nistratlon will attempt to give earlier 
notice where it is judged by them to be feasible. 
Notification will include a statement of the 
condition which led to the reduction in force. 

Notice of recall will be givpu by certified mail to 
the last known current ad^^ess of the faculty mem- 
ber. If the faculty me'iber fails to respond within 
fourtef^fn (14) calendar days from receipt of . the 
recall notice, he/she ^ill be considered to have 
refused the position offered. 

Failure to accept alternatives to layoff, if 
offered, will not jeopardize the laid-off faculty 
member's recall rights or place on the recaxl list. 

RIFed faculty retain rights to use campus 
facilities , obtain parking stickers, tuition waiv- 
ers, and insurance benefits at their own cost so 
long as they nre on the recall list« They shall 



- 68 - 



70 



have priority for any part-time work in the 
equivalent department anywhere in the District. 

The ColleSe will provide the laid-off faculty 
assistance in seeking alternative employment. Such 
aasistance will include notification of vacancies at 
other institutions and preparation and printing of 
resumes. All District vacancy information, includ- 
ing administrative and classified positions, will be 
released to the laid-off faculty. 
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ARTICLE XXVLTl 



NONRENEWAL OF CONTRACT 



At the discretion of the College, probationary full-time 
faculty may be subject to nonrenewal of contract on an annual 
basis. Notice of nonrenewal of contract must be given in 
writing by the Cha..jellor no later than sixty (60) days prior 
to the termination of the employee's contract. 

All full-time faculty with three (3) years or less of 
satisfactory service to the College will hold status as 
probationary employees. 
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ARTICLE XXIX 



DISMISSAL 



Faculty members may be discharged during the term of 
contract for one or rore of the following causes: non- 
professional conduct; dishonesty or fraud; incompetency in 
the line of duty; violation of Board policies; conviction of 
a felony; physical or mental incapacity which prevents the 
employee from carrying out his/her assigned duties; or, 
failure to comply with the terms and conditions of the writ- 
ten contract between the College and the employee. 

Pending the final grievance action, a faculty member 
may, at the discretion of the Chancellor, be relieved of his/ 
her duties or any part thereof, but without penalty as to 
pay. 



ARTICLE XXX 



RESIGNATIONS 



Faculty are expected to fulfill obligations for the 
entire length of the contract • Staff who leave during the 
contract term will not resign in good standing unless such 
resignations are due to unusual circumstances and approved 
by the Chancellor and the campus President* 

Except under unusual circumstances » faculty are expected 
to give a minimum of sixty (60) days' notice prior to the end 
of the contract in the event they plan not to accept a new 
contract for the succeeding year* 
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ARTICLE XXXI 



WORKING CONDITIONS 



The College recognizes the need to continue to provide 
the necessary equipment and materials normally 
associated with community college-level instructional 
programs. Accordingly » the College will continue to 
px'ovide faculty members with sufficient typing, du- 
plicating, copying stencil, mimeograph and related 
materials deemed necessary ^ ^r preparation of 
instructional material. 

The College recognizes the need to continue to provide 
the appropriate work environment for the full-time 
faculty, including adequate office space, with appro- 
priate appointments needed to carry out instructional 
duties. The office space shall be adequately lighted 
with proper heating and ventilation. The Colle<^e shall 
also continue to provide adequate clerical t for 

the full-time faculty. 
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ARTICLE XXXII 



SAVINGS CLAUSE 



If any provision of this Statement of Understandings or 
any application thereof to any full-time faculty member is 
held by a Court of the State of Missouri or by a Federal 
Court to be contrary to law, then such provision or appli- 
cation will be deemed invalid » to the extent required by 
such Cov^^ decision^ and all other provisions or applications 
shall CO xnue in full force and effect, subject to appli- 
cabl3 law and the rights of the Board of Trustees* If the 
law of the State of Missouri is changed to allow binding 
agreements covering public faculty bargaining units > this 
Statement of Understandings shall not be deemed binding with- 
out a designation to such effect by the Board of Trustees* 
Pending such a designation » this Statement of Understandings 
will remain in effect on the same basis as previously* The 
Board of Trustees may refer all or portions of this Statement 
of Understandings back to the representatives of the College 
and of the Association for further discussion, consideration 
and recommendations, in the event that a provision or any 
application thereof, as referred to in this Article XXXII, is 
held to be contrary to law* 
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